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TRUONG TIEU HQC TO HIEU Poc lap — Tw do — Hanh phiic
S6 09/KH-TH Dk Nia, ngay 17 thang 9 nam 2024
KE HOACH

Thuc hién cong khai trong hoat djong nha trwong nim hoc 2024 - 2025

Can ctt Nghi dinh s 04/2015/ND-CP ngay 09/01/2015 “Nghi dinh vé thuc
hién dan chu trong hoat dong co quan hanh chinh nha nuéc va don vi su nghiép
cong 1ap” cua Chinh Phu;

Can ctt Thong tu s6 09/2024/TT-BGDDT ngay 03/6/2024 cua Bd Gido duc
va Pao tao ban hanh Quy ché thuc hién cong khai ddi véi co sé gido duc va dao
tao thudc hé théng gido duc quéc dan;

Cin ctr Thong tu s6 61/2017/TT- BTC ngay 15/6/2017 ctia Bo tai chinh vé
viéc Huéng dan vé cong khai ngan sach ddi voi don vi du todn ngan sach, t6 chirc
duoc ngan sach nha nudc hd tro.

Cian ctr Thong tu s6 90/2018/TT- BTC ngay 28/9/2018 ctia Bo tai chinh
“Thong tu sira doi, b sung mot sd diéu cua Théng tu s6 61/2017/TT- BTC ngay
15/6/2017 cta Bo tai chinh Hudng dan vé cong khai ngan sach ddi véi don vi du
todn ngan séch, t6 chirc duge ngan sach nha nude hd tro.

Truong Tiéu hoc Td Hiéu xédy dung ké hoach thuc hién cong khai ndm hoc
2024— 2025 nhu sau:

I. MUC PICH, YEU CAU

1. Thuc hién céng khai ctia cdc nha truong nhiam néng cao tinh minh bach,
phat huy dén chu, tang cuong tinh tu cha va tu chju trach nhiém cta nha truong
trong quéan ly ngudn luc va dam bao chét luong gido duc.

2. Thyc hién cong khai dé nguoi hoc, CBGVNV, CMHS va xa hoi tham gia
giam sat va danh gid nha truong theo quy dinh ctia Phép luat.

II. NGUYEN TAC THUC HIEN CONG KHAI

1. Viéc thuc hién cong khai clia nha trudng phai dam bao day du, chinh xéc,
kip thoi va dé dang tiép can. Céc ndi dung, hinh thtic va thoi diém cong khai quy
dinh trong Thong tu s6 09/2024/TT-BGDDT ngay 03/6/2024 cua B Gido duc va
Dao tao ban hanh Quy ché thuc hién cong khai dbi véi co s& gido duc va dao tao
thudc hé thong gido duc qudc dan; thong tu 61/2017/TT-BTC ngay 15/06/2017 va
thong tu 90/2018/TT-BTC ngay 28/9/2018 cua Bo Tai chinh ban hanh stra doi, bd
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sung mot s6 diéu cua Thong tu s6 61/2017/TT-BTC ngay 15 thang 6 nim 2017
huéng dan vé cong khai ngan sach déi véi don vi du toan ngén sach,té chie duoc
ngan sach nha nuéc hd trg.

2. Tuy ting ndi dung coéng khai, nha truong thuc hién cac hinh thirc cong
khai trén cong thong tin, c6 thé két hop cong khai tai bang tin phong hop noi moi
ngudi dé quan sat, tai cac cude hop Hoi dong su pham, cude hop CMHS, zalo cac
nhom,..

111. NOI DUNG CONG KHAI

Thuc hién theo quy dinh tai Diéu 4, 5, 8, 9 ctia Thong tu sé 09/2024/TT
BGDDT ngay 03/6/2024 ctia B6 Gido duc & Dao tao ban hanh Quy ché thuc hién
cong khai d6i voi co s6 gido duc va dao tao thudc hé thdng gido duc

1. Théng tin chung vé nha treong (Piéu 4, TT09/2024)

a) Tén co s gido duc: TRUONG TIEU HOC TO HIEU

b) Dia chi tru s¢ chinh va cac dia chi hoat ddong khac ctia trudong, dién thoai,
dia chi thu dién ttr, cong thong tin dién tir,

¢) Loai hinh cta co s¢ gido duc, co quan/ td chirc quan ly truc tiép.

c) S mang, tAm nhin, muc tiéu cta nha truong

d) Tém tit qua trinh hinh thanh va phét trién cta truong.

d) Thong tin ngucn dai dién phdp ludt hodc nguoi phéat ngén hodc nguoi dai
dién dé lién hé, bao gdm: Ho va tén, chic vy, dia chi noi lam viéc; s6 dién thoai,
dia chi thu dién tor (Hiéu trudng).

e) T6 chire bd may:

- Quyét dinh thanh 1ap, cho phép thanh 1ap, sap nhap, chia, tach, cho phép
hoat déng gido duc.

- Quyét dinh cong nhén hoi ddng trudng, chi tich hoi dong truong va danh
sach thanh vién hoi dong truong;

- Quyét dinh didu dong, bd nhiém, cong nhan hiéu trudng, pho hiéu truorng,
- Quy ché t6 chirc va hoat dong; chirc nang, nhiém vu, quyén han; so dd té
chirc bo méy ctia nha truong;

- Ho va tén, churc vy, dién thoai, dia chi thu dién tr, dia chi noi lam viéc,
nhiém vu, trach nhiém cua Ban giam hiéu;

g) Céc van ban khéc cua truong: Chién luge phat trién; quy ché dan chu; cac
nghi quyét caa hoi dong truong; quy dinh vé quan ly hanh chinh, nhan su, tai
chinh; chinh sach thu hat, phat trién doi ngfi nha gido va can bd quan ly gido duc;
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ké hoach va thong béo tuyén dung va cac quy dinh, quy ché noi bo khac.

2. Thu, chi tai chinh (Diéu 5, TT09/2024)

a) Tinh hinh tai chinh ctia truong trong nam tai chinh trude lién ké thoi diém
bo cdo theo quy dinh phap luat, trong d6 c6 co cdu cac khoan thu, chi hoat dong
nhu sau:

- Céc khoan thu phan theo: Nguén kinh phi (ngan sach nha nuéc, hd tro cua
nha dau tu; 1é phi va cac khoan thu khac tir hoc sinh; kinh phi tai tro va hop dong
v6i bén ngoai; ngudn thu khac) va loai hoat dong (gido duc va dao tao; khoa hoc
va cong nghé; hoat dong khac);

- Cé4c khoan chi phan theo: Chi tién luong va thu nhép (luong, phu cap,
luong ting thém va cac khoan chi khac c6 tinh chat nhu luong cho gido vién, can
bd quéan ly, nhan vién,...); chi co s& vat chat va dich vu (chi mua sim, duy tu sira
chita, bdo dudng va van hanh co sé vat chét, trang thiét bi, thué mudn cac dich vu
phuc vu truc tiép cho hoat dong gido duc, diao tao, nghién ciru, phat trién doi
ngfi,...); chi hd trg hoc sinh (trg cép, hd tro sinh hoat, hoat dong phong trao, thi
dua, khen thudng,...); chi khac.

b) Cac khoan thu va muc thu déi véi hoc sinh, bao gbm: 1¢ phi, tat ca cac
khoan thu va mirc thu ngoai 1& phi (néu ¢6) trong nam hoc va du kién cho timg nam
oc tiép theo cuia cép hoc trude khi tuyén sinh.

¢) Chinh sach va két qua thuc hién chinh sach hang nam vé tro cip va mién,
giam hoc phi, hoc bong dbi véi hoc sinh.

d) S du cac quy theo quy dinh, ké ca quy dic thu (néu co).

d) Céac ndi dung cong khai tai chinh khéc thuc hién theo quy dinh cua phéap
luat vé tai chinh, ngan sach, ké toan, kiém toan, dan chu co sé.

3. Diéu kién bio dam chit lrgng hoat dong cia nha truong (Piéu 8,
TT09/2024)

a) Thong tin vé doi ngii gido vién, can bg quan 1y va nhén vién:

- S6 luong gido vién, can bd quan ly va nhan vién chia theo nhom vi tri viéc
lam va trinh d6 duoc dao tao;

- 86 lugng, ty 1& gido vién, can bd quan ly dat chudn nghé nghiép theo quy
dinh;

- S6 lugng, ty 18 gido vién can b quan ly va nhan vién hoan thanh bdi dudng
hing nim theo quy dinh.

b) Théng tin vé co s6 vit chadt va tai liéu hoc tdp sir dung chung:



4

- Dién tich khu dét xdy dung trudng, dién tich binh quan t5i thiéu cho mot
hoc sinh; déi sanh véi yéu cu i thiéu theo quy dinh;

- 86 luong, hang muc khéi phong hanh chinh quan tri; khéi phong hoc tap;
khéi phong hé trg hoc tap; khéi phu trg; khu san choi, thé duc thé thao; khéi phuc
vu sinh hoat; ha tang k¥ thuat; ddi sanh véi yéu cau tdi thiéu theo quy dinh;

- 86 thiét b day hoc hién c6; dbi sanh véi yéu cu tdi thidu theo quy dinh;

- Danh muc séch gido khoa sur dung trong co s¢ gido duc da dugc co quan
c6 tham quyén phé duyét; danh muc, s6 luong xuét ban pham tham khao t4i thidu
da duoc truong lua chon, str dung theo quy dinh ctia B6 Gido duc va Dao tao.

¢) Théng tin vé két qua danh gid va kiém dinh chat lwong gido duc:

- Két qua tu danh gid chat luong gido duc ctia co so gido duc; ké hoach cai
tién chat luong sau tu danh gia;

- Két qua danh gia ngoai va cong nhan dat kiém dinh chét luong gido duc,
dat chuan qudc gia cta co s& gido duc qua cac mdc thoi gian; ké hoach va két qua
thuc hién cai tién chét lugng sau dénh gia ngoai trong 05 nam va hing nam.

d) Nha truong thwc hién chuong trinh gido duc cia nuée ngoadi (Néu co)
cong khai thém cdc ngi dung sau day:

- Tén chuong trinh, quéc gia cung cép chuong trinh, thong tin chi tiét vé ddi
tac thuc hién lién két giéo duc dé day chuong trinh gido duc tich hop;

- Tén co quan, t6 chtrc kiém dinh chét luong gido duc hodc co quan c6 tham
quyén ctia nude ngoai cong nhan vé chit luong gido duc;

- Ngon ngir thuc hién cac hoat dong gido duc.

4. K& hoach va két qua hoat dong gido duc (Piéu 9, TT09/2024)

a) Thong tin vé ké hoach hoat dong gido duc ciia nim hoc:

- Ké hoach tuyén sinh cta trudng, trong d6 thé hién ro dbi tuong, chi tiéu,
phuong thite tuyén sinh, cac mde thoi gian thuc hién tuyén sinh va céc thong tin
lién quan;

- Ké hoach gido duc cua truong;

- Quy ché phdi hop gifta nha trudng véi gia dinh va xa hoi trong viéc cham
soc, gido duc hoc sinh;

- Céac chuong trinh, hoat dong hé tro hoc tap, rén luyén, sinh hoat cho hoc
sinh & truong;

- Thuc don hing ngay cua hoc sinh.

b) Théng tin vé két qua gido duc thuce té ciia nim hoc trude:
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- Két qua tuyén sinh; tong sé hoc sinh theo timg khdi; s6 hoc sinh binh
quan/lép theo timg khoi; sd luong hoc sinh hoc 02 buéi/ngéy; ) lugng hoc sinh
nam/hoc sinh nit, hoc sinh la ngudi dan toc thiéu sb, hoc sinh khuyét tat; sb luong
hoc sinh chuyén trudng va tiép nhan hoc sinh hoc tai truong:

- Thong ké két qua danh gia hoc sinh theo quy dinh ctia B gido duc va Pao
tao; théng ké sb lugng hoc sinh dugc 1én 16p, hoc sinh khong dugc [én 16p;

- S6 luong hoc sinh duoc cong nhan hoan thanh chuong trinh.

¢) Co so gido duc thuc hién chuong trinh gido duc cua nuoc ngoai hodc
chuong trinh gido duc tich hop thuc hién céng khai thém néi dung: sb luong hoc
sinh dang hoc (chia theo s6 lugng hoc sinh 1a ngudi Viét Nam, sb lugng hoc sinh
la ngudi nude ngoai).

IV. HINH THUC VA THOI GIAN CONG KHAI

Thuc hién theo quy dinh tai Piéu 14, 15 cua Thoéng tu s6 09/2024/TT
BGDDT ngay 03/6/2024 cua B Gido duc & Dao tao ban hanh Quy ché thuc hién
cong khai d6i véi co s gido duc va dao tao thudc hé thdng gido duc qudc dén, bao
gbm:

1. Hinh thirc cong khai (Piéu 14, TT09/2024)

a) Cong khai trén cong thong tin dién tir ciia nha truong gom cdc néi dung
sau:

- C4c ndi dung cong khai ddi véi cac hoat dong gido duc do nha trudng thuc
hién duoc quy dinh tai Muc III cua Ké hoach nay tinh dén thang 6 héng nam;

- B4o cdo thuong nién dé cong khai cho céc bén lién quan téng quan vé két
qua hoat dong ctia nha trudng tinh dén ngay 31 thang 12 hang nam theo dinh dang
file PDF voi cac ndi dung tdi thiéu theo quy dinh tai cdc phu luc I kém theo
TT09/2024.

- Viée bd tri ndi dung cong khai trén cong thong tin dién tr do nha trudng
quyét dinh, bao dam thuan lgi cho viéc truy cap, tiép can thong tin.

b) Phé bién hodic phdt tai liéu vé ni dung cong khai vao dau ndm hoc méi:

Nha trudng thue hién phd bién cac ndi dung cong khai tai cudc hop cha me
hoc sinh hodc phét tai liéu vé noi dung cong khai cho cha me hoc sinh vao thang
dau tién cta nam hoc mai;

¢) Cac hinh thirc cong khai khac theo quy dinh cua phdp ludt.

2. Thoi gian cong khai (Piéu 15, TT09/2024)

a) Thoi diém cong khai:

\A
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- Cong bd cong khai céc noi dung theo quy dinh Muc III ctia K& hoach nay
truée ngay 30 thang 6 hang nam. Trudng hop ndi dung cong khai co thay dbi hodc
dén ngay 30 thang 6 hang nam chua c6 thong tin do nguyén nhan khach quan hoic
do quy dinh khéc ctia phap luat thi phai dugc cap nhat, bd sung chdm nhét sau 10
ngay lam viéc ké tir ngay thay déi thong tin hodc tir ngay c¢6 thong tin chinh thuec.

- Cong bd bao céo thudng nién ciia ndm trude lién ké theo quy dinh tai diém
b, khoan 1 va diém b, khoan 2, Diéu 14 cua Thong tu 09/2024 trude ngay 30 thang
6 hang nam. Ddi v6i s6 lieu lién quan dén bao cdo tai chinh nam trudc thi cap nhat
tinh dén hét thoi gian quyét toan cua co quan c6 thim quyén.

b) Thoi gian cong khai trén cong thong tin dién tir t6i thiéu la 05 nam ké tir
ngay céng bé cong khai.

¢) Ngoai viéc thuc hién cong khai theo quy dinh tai khodn 1, 2 ciia Piéu 15,
TT09, nha truong phdi thuc hién cong khai theo quy dinh cia phadp ludt hién hanh
co lién quan.

V. TO CHUC THUC HIEN

1. Trach nhiém cia Hiéu truwéng

- Xay dung ké hoach cong khai.

- T6 chirc thuc hién, tong két, danh gia cong tac cong khai va xdy dung
phuong huéng, nhiém vu cdng khai trong viéc thuc hién tong két, danh gia cong
tac ndm hoc va phuong huéng, nhiém vu nam hoc tiép theo ctia nha truong.

- Xt Iy céc y kién phan hdi sau cong khai theo diing quy trinh; Thong bao
lai két qua sau khi xur ly y kién thic méc.

- Hang thang thong béo tdi 100% vién chirc va nguoi lao dong két qua thuc
hién cong khai va giai quyét thic méc sau cong khai trong cudc hop hoi dong Su
pham.

- Thong béo két qua cong khai tly theo ting ndi dung cong khai: tai bang tin
phong hdi dong, bang thong béo ngoai san trudng, tai cudc hop hoi dong, trén cdng
thong tin dién tir cua trudng, tai cudc hop CMHS...

- Bdo cdo vé cong tac cong khai khi c6 yéu cau bang cua co quan quan ly
nha nuéc ¢ tham quyén.

2. Trach nhiém cac thanh vién thyc hién nhiém vu cong khai

- Ném r3 trach nhiém dugc phan céng thuc hién trong biéu noi dung cong
khai.

- Ném 15 noi dung cdng khai, nguyén tic cong khai, thoi gian cong khai.
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- Thuc hién viéc cong khai dung quy dinh: vé ndi dung, thoi gian, dia diém,
quy trinh cong khai.

- Thu thap cac thong tin phan héi, y kién, khiéu nai, t6 céo... chun bi cho
viéc giai dap tra 101 y kién thic méc khiéu nai, t céo khi dugc giao nhiém vu.

- Tong hop hd so két thiic cong khai.

- Luu hé so theo quy dinh

3. Trach nhiém cia ngwoi lam chirng

- Thuc hién viéc lam chimg khach quan dung thuc chét

- Khi ¢6 khiéu nai t6 céo viéc thuc hién cong khai, ngudi 1am ching cén gitt
viing lap truong ching thuc su viéc trung thuc khach quan dung phap luét.

4. Trach nhiém cia can b giao vién nhan vién

Giam sat viéc thuc hién cong khai ctia Hiéu truéng. C6 y kién phan héi kip
thoi khi c6 nhitng ndi dung chua cong khai day du, chua ding nguyén tic, chua
dung quy dinh cda phap luat.

Trén day la ké hoach Thuc hién cong khai vé chét luong gido duc thuc té,
diéu kién dam bao chit luong gido duc va thu chi tai chinh nam hoc 2023-2024 cta
truong Tiéu hoc T Hiéu. Nha truong yéu cau cac bd phén, ca td cong tac, cac ca
nhan cé lién quan trién khai thuc hién nghiém tuc, trong qua trinh thuc hién gap
vuéng mac, d& nghi bao cdo Hiéu trudng dé kip thoi giai quyét./.

Noi nhin: HIEU TRUONG
- Phong GD&DT(b/c)

- Trudng céc to chirc Poan thé;(p/h)
- Trudng cac bd phan; (t/h)

- Website;

- Luu VT.

\o\ U © /5y






KE HOACH
Thure hién cong khai nam hoc 2024 — 2025

(Ban hanh kém theo ké hoach s6 ..../KH-TH ngay ..../9/2024)

Cach thiwe

Thei Nguoi/bg cong khai
o ha i3 Ghi
No6i dung cong viéc _— ol ,l
gian thue 14/TT09va | cha
hién thuc 1é nha
truong)
- Ra soat cac ndi dung da cong khai Website,
trén cong TTDT theo Muc III ké | VP,BGH bang cong
hoach nay khai
- Thuc hién cong khai cac ndi dung Website,
can bd sung VP,BGH | bang cong
khai
- Céng khai bang luong va phu cap Website,
Thang | cuia CBGVNV thang 8/2024 VP, KT bang cong
8/2024 khai
- Cong khai Thong tin vé doi ngi Website,
e Vi e bl v i be A
gf?o V1er} car'l (_)Aquanq }: va ; ar‘l VP, BGH ang c?ng
vién; Thong tin vé co s vat chat va khai
tai liéu hoc tap su dung chung
- Cong khai Danh muc sach gido Website,
khoa str dung trong nam hoc 2024 - | VP, BGH | bang cong
2025 khai
- Cong khai Théng tin vé két qua Website,
gido duc thuc té ctia niam hoc truée | VP, BGH bang cong
Thang khai
9/2024 k& hoach gi4o duc cua truong nam Website,
hoc 2024 - 2025 VP, BGH | bang cong

khai




- Quy ché phéi hop gifta nha truong Website,

v6i gia dinh va xa hoi trong viéc | VP, BGH | bang cong

cham séc, gido duc hoc sinh; khai

- Cong khai bang luong, phu cap Website,

thang 9/2024 VP KT bang cong
khai

- Cong khai c4c vin ban hudng dan Website,

thu — chi ndm hoc 2024-2025 VP, HT bang cong
khai

- Cong khai muc thu va cac khoan Website,

thu nam hoc 2024 — 2025; VP, HT bang cong
khai

- Cong khai phan b6 sb ngudi lam Website,

viéc nam hoc 2024-2025 Xr. T bang cong
khai

- Cong khai Thong béao két qua kiém Website,

tra nd1 b thang 9/2024 VP, PHT | bang cong
khai

- Cong khai bang luong, phu cép Website,

thang 10/2024; VP, KT bang cong
khai

Théang y
102024 |- Cong khai Nghi quyét HNVC, Website,

I\V,ILE?; cac oquy ché; I\{cf)i quy; Qvuy VP, BGH bang Cf‘)ng

tdc ung xUu trong nha trudong nam khai

hoc 2024- 2025

- Cong khai két qua xét nang luong Website,

thuong xuyén, trude han dot 2/2024 | VP, KT bang cong

khai




- Thong bao két qua kiém tra ndi bd

Website,

thang 10/2024 VP, PHT | bang cong
11/2024 1 Cong khai bang luong, phu cap Website,
thang 11/2024; VR, KT bang cong
khai
- Thong bao két qua kiém tra ndi bo Website,
thang 11/2024 VP, PHT | bang cong
Théng khai
1272024 |7 Cong khai bang luong, phu cép Website,
thang 12/2024; VP, KT bang cong
khai
- Thong bao két qua kiém tra noi bd Website,
thang 12/2024 VP, PHT | bang cong
khai
- Cong khai bang luong, phu cap Website, ,
thang 01/2025; VP,KT | bang cong (;
khai \5
\#
- Cong khai thong tin chat luong Website, NG
gido duc tiéu hoc thuc té cudi HK1| VP, PHT | bang cong
Théng nam hoc 2024 — 2025 khai
0172025 [ Cong khai ban ké khai tai san nam Website,
2024 cua BGH VP bang cong
khai
- Cong khai két qua danh gia xép VP Website,
loai CBGVNYV hco ky I B CH(,ID bang Cf”)ng
khai
- Cong khai Quy ché chi tiéu ndi bd Website,
nam 2025; Quy ché quan ly tai san | VP, KT bang cong
cong nam 2025 khai




- Cong khai cac ND tai chinh: Quyét Website,
dinh giao du toan thu chi ngan séich VP. KT bang cong
nam 2025; Du toan thu chi ngin ’ khai
sach nam 2024;...
- Cong khai Thong bao két qua kiém Website,
tra ndi bd thang 01/2025 VP, PHT | bang cong
khai
i Ea Cong khai bang luong va phu cap Website,
02/2025 thang 02/2025; NP KT bang Cf)ng
khai
- Cong khai thuéng Tét At Mio Website,
2025 VPKT bang cong
khai
- Cong khai Thong béo két qua kiém Website,
tra ndi bo thang 02/2025 VP,PHT | bang cong
Thang | khai
3/2025 [ Cong khai bang luong va phu cap Website,
thang 3/2025; VP,KT bang cong
khai
- Théong béo két qua kiém tra ndi bd Website,
thang 3/2025 VP.PHT bang cong
Thang khai
4/2025 Cong khai bang luong va phu cap _ Website,
thang 4/2025 ; VP,KT bang cong
khai
Than - Cong khai bang luong va phu cép Website,
5 | thang 5/2025: VP,KT | bang cong
5/2025 thai
ai




- Cong khai Thong bao két qua danh Website,
gia xép loai CBGVNV thang 5 va bang cong
I —p LA NP ;

Két qua danh gia thi dua cudi nam khai
hoc 2024 - 2025
- Cong khai Thong bao két qua kiém Website,
tra ndi bd thang 5/2024 VP, PHT | bang cong
khai
- Cong khai Két qua gido duc nam Website,
hoc 2024 - 2025 VP, PHT | bang cong
khai
- Cong khai bang luong va phu cap Website,
thang 6,7,8/2025; VP, KT bang cong
khai
Théng | Cong khai cac ndi dung theo Website,
6.7.8/2025 TT09/2024 VP, BGH | bang Cf)ng
khai
- Cong khai két qua xét nang luong Website,
thuong xuyén, trudc han dot 1/2025 | VP, KT bang cong
khai
- Cong khai phuong 4n tuyén sinh, Website,
két qua tuyén sinh nim hoc 2025- | VP, BGH bang cong

2026

khai




